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S6: 21/TB-PGDDT Phong Dién, ngay 07 thang 12 nam 2020
THONG BAO

Phan cong nhiém vu va co' ché lam viéc
cua lanh dao Phong Giao duc va Pao tao huyén Phong Dién

Cin ctr Quyét dinh so 1099/Qb-UBND ngay 28/02/2019 cua Uy ban nhan
dan huyén Phong Dién vé viéc ban hanh Qui ché tuyén dung, sir dung va quan li
cong chirc, vién chirc trong cac don vi su nghiép gido duc truc thuéc Uy ban nhan
dan huyén;

Cin ctr Quyét dinh s6 09/2015/QD-UBND ngay 25/12/2015 ciia Uy ban nhan
d?m huyén Phong Dién vé viéc qui dinh chirc nang, nhiém vy, quyén han va co cau
to chirc cua Phong Gido duc va Bao tao huyén;

Can ctr tinh hinh thyc té vé cong tac quan li, chi dao cua nganh GD&DT,
Phong GD&PT phan cong nhiém vy va co ché lam viéc cua lanh dao Phong
GD&DT huyén nhu sau:

I. PHAN CONG CONG TAC

1. Ong Nguyén Phi Hung - Truéng phong

- Phu trach chung cac linh vuc Gido duc va Pao tao toan Nganh.
- Truc tiép phu trach cac mat cong tac sau day:

+ CONg tac vé nhan su, tai chinh, co s& vat chat;

+ Cong tac tu tudng chinh tri, phd bién gido duc phéap luit;

+ Cong tac thi dua, khen thuong va ki luat;

+ Cong tac phong chéng tham nhiing, lang phi; khiéu nai, t6 c4o;
+ Cong tac tuyén sinh, tét nghiép;

+ Cong tac khuyén hoc;

+ Cong tac KDCL, xay dung truong chuan quéc gia;

+ Cong tac phong chdng thién tai, phong chdng chay né:

+ Cac chuong trinh, dé &n theo quyét dinh caia UBND huyén;

+ Chu tai khoan co quan.

2. Ong Pham B& Thanh - Phé Truéng phong

Tham muu Trudng phong theo ddi, huéng dan, chi dao cac cong tac sau day:
+ Cong tac chuy&n mon, cac hoat dong gido duc cap THCS;



+ Cong tac kiém tra, khao thi caa Nganh:

+ Hoat dong gido dyc ngoai gio 1én 1op; hoat dong trai nghiém, hudng
nghiép, ngh¢é pho thong;

+ CA&c phong trao thi dua, cac cudc van dong trong CBGVNV va HS;

+ Cong tac Trung tdm hoc tap cong dong, xa hoi hoc tap;

+ Cong tac hoc béng hoc sinh;

+ Cong tac bdi dudng thudng xuyén, gido duc thudng xuyén;

+ COng tac phod cap gido duc, x6a mu chir cuia Nganh:

+ Cong tac KDCL, trudng chuan québc gia cip THCS;

+ Cong tac Cong nghé thdng tin;

+ Cong tac cai cach hanh chinh, thu tuc hanh chinh va ISO cua PGDDT;

+ Mot s6 linh vuc cong tac khac theo quyét dinh cia UBND huyén va phan
cong cua Truong phong.

3. Ba Nguyén Thi Thanh Tam - Phé Trwéng phong
Tham muu Trudng phong theo ddi, huéng dan, chi dao cac cong tac sau day:

+ Cong tac chuyén mon, cac hoat dong giao duc va phong trao thi dua, cac
cudc van dong cap Tiéu hoc;

+ Cong tac kiém tra, khao thi cap tiéu hoc;

+ Cong tac KPCL, xay dung truong chuan qubc gia cap tiéu hoc;
+ Cong thc PCGD, XMC cép Tiéu hoc;

+ Cong tac chir thap do caa Nganh;

+ Hoat dong bong da cong ddng;

+ Cong tac xay dung ndng thdn mai, xoa doi giam ngheo, an sinh xa hoi,
bao tro tré em; hoc sinh khuyeét tat, dién chinh sach, mo c6i, cé hoan canh kho khan
toan Nganh;

+ Cong tac nhan quyeén, tén gido, dan van chinh quyén;

+ Mot s6 linh vuc cong tac khac theo quyét dinh cia UBND huyén va phan
cong cua Trudng phong;

+ Giai quyét cong viéc ctia nganh va co quan khi Trudng phong di cong tac.
4. Ba bang Thi Thu Huong - Phé Trwéng phong
Tham muu Trudng phong theo ddi, huéng dan, chi dao cac cong tac sau day:

+ Cong tac chuyén mon, cac hoat dong giao duc va phong trao thi dua, cac
cudc van dong bac mam non; kiém tra, KDCL, trueong chuan quoc gia bac mam
non;

+ Cong tac PCGD, xay dung néng thdn mai bac Mam non;



+ CoOng tac vé sinh phong dich, an toan thuc pham; y té hoc dudng cua
Nganh;
+ Cong tac “Vi su tién bo caa phu nir”, binh dang gidi;

+ Mot s linh vuc cong tac khac theo quyét dinh cia UBND huyén va phan
cong cua Trudng phong.

II. CO CHE LAM VIEC

- Lanh dao Phong GD&DT lam viéc theo nguyén tac tap trung dan chu va
ché do thu truong; phat huy trach nhiém, tinh chi dong cong viéc ctia ca nhan theo
nhiém vu dugc phan cong;

- Truong phong chiu trach nhiém trude Giam dbc So GD&DT, Ban Thuong
vu Huyén uy, Thuong truc Ho1 dong nhan dan, Thuong tryc Uy ban nhan dan
huyén va trudc phap luat vé toan bd cong viéc ciia Nganh;

- Cac Pho Trudng phong thay mit Truong phong chi dao va quyét dinh cac
cong viéc thudc pham vi trach nhi€ém dugc phan cong va chu dong cung phoi hop
v6i1 nhau dé thuc hién cac cong viée lién quan;

- Phé Trudng phong chiu trach nhiém trude Trudng phong va trudc phap
luat vé cac quyét dinh cta minh va chiu trach nhiém toan bo hi€u qua cong viéc
dugc giao. Thuc hién nghiém tac ché do bao cdo, ban bac tap thé, phat huy dan chu
trong lanh dao va toan Nganh;

- Trong nhiing trudng hop dot xuét (do yéu cau cila cac cap lanh dao) can su
tham gia cua lanh dao Phong GD&DT thi cac Pho Trudng phong c6 thé dugc phan
cong tham du cac cudc hop thudc linh vuc cuia cac Pho Trudng phong khac phu
trach;

- Khi giai quyét cac cong viée duoc uy quyen c6 tinh chu truong 1on, pham
vi anh hudng rong hodc nhimg cudc hop dot xuat dé phat sinh cac van dé tiép theo
thi Pho Trudng phong phai bao cdo xin ¥ kién ctia Trudng phong trudc khi quyét
dinh;

- Lanh dao Phong hoi y giao ban vao ngdy dau tuan va hop dé giai quyét
cong viéc mot thang mot 1an vao ngdy dau thang. Khi can do tinh chat cong viéc
Trudng phong to chirc hop dot xuét.

'Van ban nay co hi¢u luc ké tir ngay ki va thyc hién trong nam hoc 2020-2021
cho dén khi co thay doi, diéu chinh, bo sung./.

Noi nhén: TRUONG PHONG
- UBND huyén (Bao cao);

- UBND céc x4, thi tran (dé phdi hop);
- Lanh dao, chuyén vién Phong;

- Website Nganh;

- Céc truong hoc truc thudc;

-Luu VT, TCCB.

Nguyén Phi Hung
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